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QWBT DINH
V/v ban hirnh Quy tlinh t6 chfrc, quin ly HOl nghi, IlQi tnao trong nutilc vi qu5c

t6 tgi Trudng D4i hgc Kinh t6 TP. Hd Chi Minh

HrTU TRTI0NG TRIIoI',{G D4.I HQC KINH trc rp. no Cni MINH

Cdn cri Quy€t etinh sO 7Olz}l4lQD-TTg ngdy l0 th6ng 12 nim 2014 cliua Thri tucrng

Chinh phri vC viQc ban hdnh Ei6u lQ trucrng dai hgc;

Cdn cri Nghi quytit sO ZZfNq-CP ngdy 24 thing l0 n6m 2014 c:iua Chinh phti v€ thi
-. i -1.tliOm d6i mdi co ch€ ho4t ttQng tl6i vdi co s0 gi6o dUc dai hgc c6ng lap giai doan 2014 -

2Ol7; Nghi quyiSt sO t IZfNQ-CP ngdy 09 th6ng I I n[m 2017 ci,r- Chinh phti v0 phi€n hgp
thuong kj,th6ng 10 n6m 2017;

Cdn cri. Quy6t dinh s6 2377lQD-TTg ngdy 29 thdng
Chinh phri v0 viQc ph€ duyQt DC 6n thi di6m d6i m6i co ch6
Kinh t6 TP. HO Chi Minh giai do4n 2014 - 2017;

Theo de nghi cria TruOng phdng Qu6n ly khoa hec - Hqp t6c qu6c ti5,

QUYET DINH
Ei6u 1. Ban hdnh Quy tlinh t6 chrfrc, quin li HOi nghi, HQi thio trong nufc vir quiic t6

tpi Trudng Dpi hgc Kinh t6 TP. ffO Cni Minh.

Ei0u 2. Quy itinh ndy c6 hiQu lUc tC tu ngdy ky. C6c 6ng (bd) truong dcrn vi vd todn thti cdng
chtic, vi6n chric thuQc Truong chfu trrich nhipm thi hanh Quytit dM nny./.

0il H(}c [lilH rt

TP,

IBUOII6



B0 cIAo DUC vA DAo rAo
TRTIONG DAr HQC KINH rn rp.nCVr

QUY DINH
T6 chrfrc, quf,n Iy hQi nghi, hQi thio trong

Trulng D4i hgc Kinh tA TP. 116

CQNG HOA XA ngt CHU NGHIA VIET NAM
DQc lflp - Tg do - H4nh phflc

nut6,c vir qu5c t6 t4i
Chi Minh

(Ban hdnh kdm Quy€t dinh sii 3249/QD-EHKT-QLKHHTQT ngdy 29/l t/2019 cila
HiQu trudng Trudng Dqi hoc Kinh tii fP. HO Chi Minh)

Chutrng I
QUY DINH CHUNG

Di6u 1. Nguy6n tic chung

l. Pham vi di€u chinh hQi nghf, hQi th6o trong nu6c vd qu6c tti cho c5c don v! dugc
giao quy€n t.u chti t6 chric (sau ddy goi tdt h h\i ngh!, hQi thdo);

a) HQi nghi, hQi th6o qu6c tti;

b) Hgi nghi, hQi th6o c6p Truong;

c) HQi th6o c6p khoa, viQn, trung tdm;

d) 86o c6o chuy€n dd, sinh hoat b0 m6n.

2. Pham vi quy ctinh nny kh6ng bao gtim hQi nghf, hQi th6o khoa hgc c5p Qu6c gia

theo dO ngh! ctia c6c co quan nhd nu6c c6 thAm quyAn.

3. Circ phdng, khoa, viQn, trung tdm tluc thuQc Trudng D4i hgc Kinh ti5 TP. HO Chi
Minh (sau ddy gpi tdt ld cdc don vi thuQc Trudng) h d6i tugng thuQc pham vi <li6u chinh
cta Quy dinh.

4. Chc co quan, tO chric trong nudc vd qu6c tti phOi hgp v6i Trudng E4i hgc Kinh t6
TP. HO Chi Minh t6 chric HQi th6o, HQi nghi (sau ddy gei tdt ld cdc tii chrlc phOi nW).

5. ViQc tO chric hQi nghf, hQi th6o c6p Truong vd qudc ti5 phdi dugc HiQu truong ph€
duyQt vd ra quytit dinh; th6ng qua Phdng Quin l;f khoa hgc - Hqp t6c qu6c tti (sau ddy
v#t tat ld Phdng QLKH-HTQ\ thamvdn cho HiQu truong.

6. Phdng QLKH-HTQT la don vf ilugc giao nhiem vU ti6p nh4n vd thAm dlnh hO so
xin ph6p t6 chric hQi nghi, hQi th6o qu6c tti, c6p Trubng hay c6p co s0 (c6 thu phi hoflc sri
dpng kinh phi cria Trudng, v6n tdi trg dinh cho Truong).

7. Eon vi tO chfc quin ly h6i nghi, hQi th6o phii chfu tr6ch nhiQm v0 nOi dung c6c

tdi lieu b6o c6o tham lufln, nQi dung c6c 6n phAm phrit hdnh trudc, trong vd sau hQi nghi,
hQi th6o; thgc hiQn c6c quy tlinh vC b6o vQ bi mflt, ciic quy dinh trong viQc th6ng tin tuy6n
truyen.
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8. Dcrn vi td chric quin lf hQi nghi, hQi th6o ph6i th6ng b6o ngay l€n co quan c6

thAm quy€n dC chi d4o, xti ly kip thdi trong trudng hqp hQi nghi, hOi th6o c6 nhirng di6n

bii5n phtic tap.

Di6u 2. LoSi hinh hQi nghi, hQi th6o vir ph4m vi tli6u chinh

HQi nghi, hQi th6o thuQc pham vi ili€u chinh cta Quy6t dinh ndy ld hoat tlQng hgi

hgp di6n ra t4i Trudng Dai hqc Kinh t6 TP. HO Chi Minh (sau ddy gei tiit ld UEII) c6 sg

tham gia chti tri cria UEH phOi trqtp v6i c6c AOi tac trong vi ngodi nudc, bao gdm:

1. HOi nghi, hQi th6o qu6c tti dugc quy dinh trong bi6n b6n thoa thufln hqp t6c
(MOUA4OA) tlugc UEH hoflc c6c don vi thuQc Tru]ng ky vdi c6c ddi t6c nu6c ngodi;
HQi nghi, hQi th6o qu6c t6 UEH c6 nghia vq ludn phi€n tO chric do li thdnh vi6n cria c6c

td chfc qu6c ti5. HQi nghi, hQi th6o qudc ti5 ptrOi trq'p vdi c6c b€n <t6i t6c nu6c ngodi il6p
ung t6t c6 cdc diAu kiQn sau: (l) C6 it *rat Z-l diSn gi6 chinh (keynote speaker) ld nguoi
nudc ngodi; (2) Kh6ng it hcrn 50% s6 bni vitit ctia HQi th6o c6 t6n t6c gi6 nu6c ngodi; (3)
C6 phdn biQn qu6c t6 (International Reviewer); (4) C6 Ban chri tga qu6c t6 flnternational
Panel Chair); (5) COng UO t<tit qui nghiOn cuu thdng qua kj'y6u online (e-ISBN hoflc e-

proceeding); (6) C6 tpp chi h6 trg ddng brlo qudc t6, kCm theo minh chimg xric nhan ph6i
hqp tt tpp chi; (7) C6 thu phi.

z.H| nghi, hQi thAo c6p Trucrng do UEH ding cai t6 chric hoic do l6nh d4o cric

khoa, vi€n, trung tdm trinh HiQu tru&ng hoflc Ph6 HiQu tru&ng dugc riy quy6n mu6n n6ng
lOn c6p Trudng do tinh chSt quan trgng vi phii ptrOi trqp v6i nhi€u d6i t6c, phdi hqp v6i

,A
ctic co quan cdp tr€n hofic mang tinh da ngdnh ho{c 1i6n khoa. H6i ngh!, hQi th6o c6p

Truong cin d6p img c6c tli6u kiQn sau: (1) C6 it nttht t-Z di6n gi6 chinh (keynote
speaker); (2) C6 ph6n biQn; (3) C6 Ban chri tsa c6c phi0n hQi th6o; (a) COng b6 k6t qui
nghi0n cuu thdng qua kj' ytiu c6 ISBN hoflc e-ISBN, (5) C6 tpp chi trong nu6c thuQc
danh mgc t4p chi dugc HQi il6ng Chric danh Girio su Nhd nu6c tinh tti€m ch6p nhan h6
trg ddng b6o, kdm theo v6n bin d6ng y ph6i hgp tir tqp chi; (6) C6 thu phi.

3. HOi th6o c5p khoa do crlc HQi ddng khoa hgc vd ddo t4o c6p khoa tu cht lOn k6
hopch thpc hiQn theo ngdn s6ch dugc c6p hdng nim trong Quy ch6 chi ti6u nQi bQ cria
Truong.

4. Btn c6o chuy6n dA, sinh ho4t bQ m6n do c6c bQ m6n tp cht l6n ki5 hopch thgc
hiQn theo k6 hopch cria khoa.

Chucrng II
QUY DINH CHI TIET VE TO CHI.IC VA QUAN I,T HgT NGHI, HQI THAO

Diiju 3. Quy trinh t6 chrfrc hQi nghi, hQi thio c6p qu6c t6, c6p Trudng

_ 
1. Quy trinh tO chric HQi nghi, hQi th6o c6p qu6c tti, c6p Trucrng thuQc thAm quyd,n

quytit dlnh cta HiQu tru&ng phdi thgc hiQn theo quy trinh sau:
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a) D6i vdi HOi nghi, hQi th6o qu6c ti5 vi hQi thio c6p f*dng, hdng ndm. khi c6

thdng b6o cria Phdng QLKH-HTQT, cac don vi giri ddng ky tO chric.hQi th6o qu6c ti5 vi
hqi tiao cAp Trudng cho Phdng QLKH-HTQT. D[ng hf phai bao gtim th6ng tin vd cric

hQi nghi, hQi th6o dU kii5n thUc hien ctrng v6i kinh phi dp to6n dugc cdn cri theo khoin 3,

tti6u 5 vd c6c v6n d0 ve tai chinh nim trong quy dinh niy.

b) Phdng QLKH-HTQT sE t6ng hqrp c6c dlng ky vd trinh Ban Gi6m hiQu x6t duyQt

kti hoach tOn[ tne v6 viQc t6 chric c6c hQi nghi, hQi thio qu6c t+5 vd c6p Trudng cria ttng
don vi chri tri t6 chtic hQi nghi, hQi th6o ctng nhu kinh phi thUc hiQn hQi nghi, hQi th6o.

c) C6c dcrn vi thuQc Trudng chri tri t6 chric hQi nghi, hQi th6o ph6i lim v6n bin n6u

16 k6 ho4ch t6 chric gti Phdng QLKH-HTQT dC xin ph6p Ban Gi6m hieu td chric hQi

nghi, hQi th6o chflm nn6t ta D thing leOi vOi hQi th6o qu6c tti) vd 06 th6ng (OOi vOi nQi

th6o mu6n ndng l6n c6p Truong) tru6c ngdy dg dinh khai mac. NQi dung v6n bin dy kitin
.t
bao gom:

o Muc dich, y6u cAu cria hQi nghi, hQi th6o;

. NOi dung chri yiSu vd chuong trinh cria hQi nghi, hQi th6o;

o Thdi gian, dia ili6m t6 chric hQi nghf, hQi th6o, ctia tli€m tham quan, kh6o s6t;

o Thdnh phAn dai bitiu tham dU: si5 luqng, co c5u thdnh phAn ctai bi6u bao g6m

c6 <lai bi0u ViEt Nam vi ctpi bi€u nudc ngodi;

. Ngutin kinh phi cho hoi th6o;

. Y ki6n c6c don vi li€n quan (ni5u c6).

C6c hd so kdm theo bao g6m:

o Danh s6ch vd li lich khoa hgc cria timg ilai bi6u nudc ngodi (niSu c6);

. D0 cucrng, b6o c6o hoflc tham lufln cria c6c d4i bitiu tham gia b6o c6o;

o Circ lopi tdi liQu dg kiiSn sC dugc phdn ph6t trong hQi nghi, hOi th6o;

o Du to6n kinh phi cho hQi nghf, hQi th6o n6u c6 sri dgng kinh phi cria Trudng
hoflc vdn tdi trg ddnh cho Tru]ng;

Sau khi nhan itri circ gi6y to ndy Phdng QLKH-HTQT se trinh Ban Gi6m hi6u ra
quytit dinh cho ph6p don vi t6 chric hQi nghi, hQi thao.

2. Chfm nh6t ld 4 tuAn sau khi hQi nghi, hQi th6o qudc t6 vd c6p trudng k6t thric,
don vi chri tri grii b6o c6o t6m t6t cho Ban Gi6m hiQu ktit qui hQi nghi, hQi th6o; grii 01

b9 tai liQu cho Phong QLKH-HTQT vd thpc hiQn thanh quytit to6n ddy dt v6i Phong Tdi
chinh - Ki5 to6n (sau ddy vtiit tat ld Phdng TCKT) niSu hQi nghi, hQi th6o c6 sri dgng kinh
phi ctra Trudng hoflc v6n tdi trg ddnh cho Tru]ng;

Didu 4. Quy trinh tO chrfrc hQi thno cAp khoa, viQn, trung tAm vir Br[o crflo

chuyGn tld, sinh ho4t bQ mdn

HQi th6o c6p khoa, viQn, trung tdm vir 86o c6o chuy6n d€, sinh hopt bQ mdn thuQc

ki5 hoqch ho4t dQng nghidn cuu khoa hgc cta c6c tlon vi thuQc Trudng vdi <linh mric theo

Quy chti chi ti6u nQi bO hdng n[m c6p cho m6i don vi.
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a) C5c dcrn vi m6i nAm l6n ki5 ho4ch ho4t dQng khoa hgc cira dcrn vi vdi dinh mric

kinh phi quy dinh trong Quy chti chi ti€u nQi b0 trinh Phdng QLKH-HTQT, Phdng TCKT

vir Ban Gi6m hiQu ph€ duyQt k6 ho4ch td chric HQi th6o cdp khoa, b0 m6n.

b) Sau khi k6 hopch dugc Ban Gi6m hiQu th6ng qua, c6c dcrn vi thuQc Trudng chir

rtQng t6 chric HQi th6o, b5o c6o chuy€n dA c6p khoa, b0 mdn theo k6 ho4ch vi quy6t to6n

kinh phi v6i Phdng TCKT.

c) Truong hqp ph6t sinh kinh phi vugt qu6 quy chti chi ti0u nQi bQ, c6c dcrn vi thuQc

Truong ldm td trinh xin c6p th6m kinh phi vi gi6i thich phAn kinh phf vugt trQi.

Didu 5. Cic v6n tld vd tiri chinh

1. Kinh phi thgc hiQn hQi nghi, hQi th6o (6p dpng cho c6p qu6c tti vd c6p Trucrng)
.t
bao gom:

a) Phdng kh6ch spn (theo quy chti chi ti€u nQi bQ), v6 m6y bay cho keynote
i

speaker (n6u c6);

b) Chi phi dua d6n khSch VIP (n6u c6);

c) Qud tflng kh6ch VIP (ni5u c6);

d) Tht lao Keynote Speakers;

e) Tht lao chri tga;

0 Tht lao Ban ph6n biQn;

g) Chi phi in kf ytiu (gi6y ph6p, in 6n t<1i y(iu);

h) Tai lieu hQi th6o, Vln phdng phAm, gi6y chung nhfln, name tag;

i) TruyCn thdng hQi th6o (standee, backdrop, banner, chpp hinh, vitit tin, mdi
b6o chi, dii truy6n hinh);

j) Tigc hQi th6o (TiQc chdo mtmg, chia tay);

k) Ccrm trua, tiQc trd;

l) Thtr lao sinh vi6n h6 trg hQi th6o (ntiu c6);

m) Chi phi kh6c.

2. Kinh phi thgc hiQn hQi nghi, hQi th6o dugc dg to6n, t4m img vd quy6t to6n theo
c6c quy ilinh v6 tii chfnh hiQn hdnh cta UEH.

3. Kinh phi dg to6n t6i da dugc Trudng tdi trg tl6 thgc hiQn hQi nghi, hQi th6o dugc
cp th6 nhu sau:

a) 300 triQu <16ng tr€n mQt hQi ngh!, hQi th6o qu6c tti;

b) 100 trieu tl6ng cho mQt hQi nghf, hQi th6o c6p Truong;

c) 30-35 triQu/ndm cho c6c HQi nghi, hQi th6o c6p khoa, vi6n, trung tdm vd brlo c6o
chuy€n dA, sinh ho4t BQ mdn, cdn cri theo Quy ch6 chi ti€u nQi bQ cta UEH.
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Chucrng III
TRAcH NHIEM QUAN lf nqt NGHI, HQI THAo rRoNG NIIoc vA

QUOC TE

Ei6u 6. Trich nhiQm cfra c6c tlcrn vitrong t6 ch['c hQi nghi, hQi thio trong nur6'c
. { .x

va quoc te.

l. Hgi nghi, hQi th6o qudc ti5 vd c6p truorg thuQc thAm quy6n quytit dinh cria HiQu

trucrng.

a) Truong h5 trq kinh phi t6 chric HQi th6o vd c6ng t6c tO chric (logistics); c6c don

vi chri tri chri tlQng 1i6n he d6i t6c, l0n chuong trinh, ttia tti6m tO chric,... theo k6 ho4ch.

b) Don vi chri tri ti6n hAnh hQi nghi, hQi th6o theo dring chucrng trinh, thoi gian, dfa

di6m, nQi dung tdi liQu, thinh phAn tham dU da dugc HiQu truong ho4c Ph6 HiQu tru&ng
<lugc riy quy€n ph€ duyQt; Chiu tr6ch nhiQm v€ nQi dung c6c tdi liQu, b6o c6o, tham lu6n,

tu liQu, si5 tieu st dgng tai hQi nghi, hQi thdo, nQi dung cdc 6n phAm ph6t hdnh tru6c,
trong vd sau hQi nghi, hQi th6o.

c) Grli b6o c6o t6m tit ktit qui hQi nghi, hQi th6o cho Ban Girim hiQu vd Phong

QLKH-HTQT trong pham vi 4 tuAn tC ttr khi ktit thric hQi nghi, hQi th6o.

2. HOi th6o c6p khoa, bQ mdn thuQc k6 hoach ho4t dQng nghiCn criu khoa hgc cta
c6c don vi thuQc Trudng, thuQc thAm quy6n quy6t dinh cria Tru&ng dcrn vi/ HQi tl6ng
khoa hgc vd ddo t4o khoa.

a) Chc don vi thuQc Trudng chri <lQng tO chric HQi th6o, b6o c6o chuy6n <lC c6p

Khoa, BQ m6n theo k6 ho4ch, kinh phi dd dugc phdn bO vd quyiSt torin kinh phi vdi Phong

TCKT.

b) C6c don v! thuQc Trudng tru6c ngdy 3l th6ng 12 hdng n[m grii b6o crlo sti luqng
vd kiSt qui hQi th6o c6p khoa, bQ m6n re ehOng QLKH-HTQT.

3. Trudng hqp c6 v6n dO ph6t sinh trong thdi gian tO chtc hQi th6o, hQi nghi phii
kip thoi th6ng b6o cho Phong QLKH-HTQT d6 phOi ho,p gi6i quyiSt.

Didu 7. Trich nhiQm quin Iy hQi nghi, hQi thio trong nuti,c vi qu6c t6.

1. Ban Gi6m hiQu, Phong TCKT duyQt k6 hopch, kinh phi vd cho ph6p tO chric hQi
ngh!, hQi th6o.

2. Phong QLKH-HTQT chiu tr6ch nhiQm:

a) Thdm dinh ke ho4ch td chric hQi th6o vd tham muu cho Ban Gi6m hiQu v€ mric
tlQ vi t6m quan trgng cria HQi th6o td chric tpi Trudng Dpi hgc Kinh tC TP. ffO Ctri Minh;

b) Y€u cdu don vi td chric chiu tr6ch nhipm vO nQi dung tdi liQu, b6o c6o, tham ludn,
tu liQu, sO tigu tai hQi nghi, hQi th6o, nQi dung 6n phAm ph6t hdnh trudc, trong vd sau h6i
nghi, hQi th6o;

c) Ki6m tra quy trinh t6 chric hQi ngh!, hQi th6o tl€ dim b6o c6ng t6c t6 chric dring
theo hudng d6n ndy;
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d) Ki6m tra viQc thUc hiEn c6c quy dinh v0 th6ng tin, tuy€n truytin trudc, trong vh

sau hQi nghi, hQi th6o;

e) Theo d6i, t6ng hgp vd b6o c6o Ban Gi6m hiQu vO tinh hinh t6 chric, qudn ly hQi

nghi sau 4 tuAn ki5t thric hQi ngh!, hQi th6o;

f) Tham muu, trinh Ban Gi6m hiQu tlinh chi viec td chric hQi nghi, hOi th6o n6u c6

d6u hi6u vi ph4m ph6p luflt vi c6c quy dinh trong hudng d6n ndy'

3. C6c phdng, ban vir dcrn vi c6 li6n quan theo sU eliAu dQng cria Ban Chi ttao hOi

thio ph6i hqrp ctn! don v! chfr tri trong c6ng t6c chuAn bi vd tO chric hQi nghi, hQi th6o.

Chutrng IV

DIEU KHOAN THI HANH

Didu 7. Hufng din, ki6m tra, d6n iISc thqc hiQn

Phdng QLKH-HTQT ph6i hqp v6i cilc don vf thuQc Trudng c6 tr6ch nhiQm huong
ddn, chi dao thgc hiQn c6 hiQu qu6 vi dring quy dinh vO viQc t6 chric, qudn ly hQi nghi,
hQi th6o t4i Trudng D4i hgc Kinh tis TP. H6 Chi Minh.

Didiu 8. Gini quy6t xir tf
Trong trudng hqp hQi nghi, hOi th6o c6 di6n biiSn phric t4p, don vi td chfc cAn th6ng

b6o ngay l6n co quan c6 thAm quy6n vd Phdng QLKH-HTQT dC c6 hu6ng xri ly kip thoi.

Didu 9. HiQu lgc thi hirnh

Hudng ddn ndy c6 hiQu lUc kC til ngdy ky. C6c khoa, viQn, trung tdm vd c6c co quan

c6 1i0n quan chiu tr6ch nhiQm thi hdnh Quy dinh ndy.

rRrJONGf,z-

GS.TS. Nguy6n D6ng Phong
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pHU LUC euY rnixn ro cHIIc HQr NGHI, HQI THAo

ngr rnAg c4P KIroA,
BQ MON

Her NGHI,II9I rnAo
QUOC TE, CAP

rntlonc

Ki5 hoach nghiOn cr?u khoa
hqc c6p Khoa theo n[m

Ki5 ho4ch t6 chuc HQi nghi,
HQi th6o (Chuan bi tru6c 12

thang AOi vOi HQi th6o qu6c
t6 vdtru6c 06 thring AOi voi

HQi th6o trong nu6c)

Trinh Phdng QLKH-HTQT

BGH duyQt k6 ho4ch, ra

Quy6t <tinh t6 chric

Khoa, ViQn chu tlQng trii5n
khai t6 chric theo kti ho4ch
cira Khoa v6i kinh phi da

dugc ph0 duyQt

Tri6n khai t6 chric v6i sg
phOi hqrp ctra c5c Phdng,

Ban liOn quan

Gui b6o c6o vd Phdng

QLKH-HTQT v6 s6 luqng,
k6t qun t6 chric HQi th6o
cdp Khoa tru6c ngdy 31

th6ng 12 hang nAm

Gui b6o c6o viiPhdng
QLKH-HTQT ch0m nfr6t U

04 tu6n sau khi HQi nghf,
HQi th6o t6t ttlic
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